CITY OF WEATHERBY LAKE

COMMUNITY CENTER RULES AND REGULATIONS

Welcome to the WEATHERBY LAKE COMMUNITY CENTER.  Built and maintained by the residents of the City of Weatherby Lake.  We hope you enjoy the facility and respect the premises and its contents so it can continue to be enjoyed by all.  Please observe and follow these Rules and Regulations.







RENTAL

DEPOSIT
NON-RESIDENT RENTAL RATES

Daylight Rates

Monday thru Thursday – 8AM to 5PM

$150.00

$200.00

Evening Rates

Monday thru Thursday – 5PM to Midnight
$150.00

$200.00

All Day Monday thru Thursday

8AM to Midnight




$200.00

$200.00

Weekend Rates

Friday, Saturday, and Sunday


$450.00

$200.00

CONSECUTIVE DAYS -  Consecutive All Day Rentals Monday through Thursday for weeks other than the 1st full week of the calendar month may be Rented for two or more days at Sixty Six percent (66%) of the otherwise due cumulative rent.
SECURITY:  Any use of alcoholic beverages requires the presence of a Uniformed Police Officer at a cost of $21.00 per hour, with a four (4) hour minimum.

RESERVATIONS:  Based on a FIRST COME, FIRST SERVED BASIS.  The full deposit is required along with a completed RENTAL AGREEMENT to confirm a date.  Total payment is required two (2) months prior to rental date.  Reservations may be made up to 24 months in advance (rolling 24 months).
CANCELLATIONS:  The full deposit is refundable up to two (2) months prior to the rental date.  NO REFUNDS THEREAFTER, unless environmental factors and/or conditions outside of the reserving person(s) control made it impracticable for a reasonable person to have used the Community Center at the reserved time.  Applications for a refund for such a reason should be submitted to the Board of Aldermen who shall determine whether the applicant is entitled to such a refund.
PAYMENT:  Personal checks will be accepted, with proper I.D.  Make checks payable to the City of Weatherby Lake.

DAMAGE/CLEANING/SECURITY DEPOSIT: The City of Weatherby Lake does not intend to provide janitorial services for renters of the Community Center.  The Community Center Manager will inspect the facility and the furnishings after each rental event to determine whether the requirements have been met.   Failure to comply with the clean up requirements as set forth in the “Clean-up Requirement List” will result in the forfeiture of the deposit in the following manner.  For each man hour and/or portion thereof required to return the Community Center to the condition it was at the time of the rental, the City will withhold and retain from the security deposit at the rate of $60.00 Dollars per hour.

If the cost of clean up and/or damage exceed the amount of the Security Deposit the responsible party/renter shall be liable for all such costs and/or damage as well as the cost of collection (including reasonable attorney’s fees).

The Community Center is protected by a security system.  Failure to arm the security system during your rental, any time the building is unoccupied, will result in a $25 fee per occurrence which shall be deducted from the security deposit.  Additionally, all renters must return the security fob; failure to do so will result in a fee of $100.00 which shall be deducted from the security deposit. 

CAPACITY:  190 persons

FURNISHINGS:  Please put all tables and chairs back to original location. No furnishings may be removed from the building.  If you anticipate using and/or needing furniture outside the Community Center, you must provide such furniture and its timely removal after your rental.
Soccer Field - While the playground is included within the Community Center Grounds, the soccer field is not part of the Community Center and separate arrangements must be made with the Park Board for its use. 
DO NOT MOVE OR INTERFERE WITH THE ARTWORK IN ANY WAY!
NO SMOKING IS ALLOWED WITHIN THE FACILITY.
NO DANCE WAX or substitutes to be used on the floor.

NO TAPE, NAILS, TACKS TICKY TACKY OR STAPLES ALLOWED ANYWHERE IN THE FACILITY.
DECORATIONS:  Hooks have been provided on the underside of the ceiling beams and under the shelf along each side of the large room (no hooks may be added or removed) to allow hanging of decorations, etc.  If balloons are used, they must be secured.  If balloons get up into the ceiling fans, TURN FANS OFF.  You may be charged for their removal. 
There is a stepladder located in the storage room.

PETS – No pets or animals of any kind are permitted in the Community Center other than those specially trained to aid the special needs person(s) 

SNEEZE GUARD - The sneeze guard may not be removed from the warming table.

RICE AND BIRD SEED:  Rice and birdseed may be used outside the premises only.

SEQUINS AND CONFETTI ARE PROHIBITED!!!
USE OF BEER TAPPER OR FIREPLACE: Specific instructions will be issued by the manager governing operation, clean up and responsibility.  You must arrange to have the remote control in order to use the fireplace.  The Security Officer will assist you if there are questions or problems with either. 

THERMOSTAT:  The manager will set the thermostat to meet normal requirements.

LIGHTS:  Please assure that all lights have been turned off when you leave.

REMEDIES: No mention in these Rules and Regulations of any specific right or remedy shall preclude the City from exercising any other right or from having any other remedy, or from maintaining any action to which the City  may otherwise be entitled either at law, in equity, by statute and/or by contract; and the failure of the City to insist in any one or more instance upon a strict performance of any of these Rules or Regulations or to exercise any option or right herein contained shall not be construed as a waiver or relinquishment for the future of such covenant, right or option, but the same shall remain in full force and effect unless the contrary is expressed in writing by the City.

CLEAN UP REQUIREMENTS: PLEASE LEAVE A PATH TO THE SINK WHEN RETURNING TABLES TO STORAGE CLOSET.   Brooms, wet and dry mops and dustpans are located in storage room and are to be returned to that location.  COMMUNITY CENTER MANAGER HAS FINAL SAY ON THE CLEANINESS OF THE CENTER AFTER EACH RENTAL.
Tables and chairs are to be wiped off and returned to the location as found.  Use care in stacking tables to avoid damage.  Please note stickers on round tables about which leg to fold in first.

Sweep and mop floors, using water only.  NO DETERGENTS.
Bags will be lining each container.  Take all bags with waste, including trash and sanitary napkin containers in restrooms, to dumpsters located in the parking lot.

VACUUM – The vacuum should be emptied anytime it is half full and at the completion of the clean up process. 

If stove and refrigerator are used, clean up spills inside and out.  No food items to be left in refrigerator.  DO NOT USE THE AUTOMATIC OVEN CLEANING FEATURE ON THE STOVE.
HOURS:  Building is to be vacated by 12:00 midnight, with the exception of 1:30 A.M. on New Year’s Eve or as otherwise specially approved by the Board of Aldermen.
RESPONSIBILITIES:   The City of Weatherby Lake assumes no responsibility or liability for any loss or damage to you or your guests during this rental period.  You are entirely responsible.

Those renting the facility will be in attendance for the duration of the function.

Those renting the facility must assume full responsibility for the action of their guests to include any damage to the facility or its furnishings.

ONLY THE COMMUNITY CENTER MANAGER CAN VERIFY THE CLEANINESS OF THE CENTER AFTER EACH RENTAL.

I HAVE READ THE ABOVE AND AGREE TO BE BOUND BY THESE RULES.  I UNDERSTAND THAT I AM RESPONSIBLE FOR ALL DAMAGE TO THE FACILITY OR ITS FURNISHINGS BY ME AND/OR MY GUESTS.  FAILURE TO COMPLY SHALL RESULT IN THE FORFEITURE OF THE ENTIRE DEPOSIT.


NAME________________________________________________________________


ADDRESS______________________________________________________________


CITY/STATE_____________________________________________ZIP___________


TELEPHONE_________________________________________
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